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Terms of Reference: Alumni Advisory Board 

The Alumni Advisory Board (the Board) will exist to advise on the affairs of the Alumni 

Association.  The Board will represent alumni in relations with the University and its 

Development and Alumni Relations Office (DARO). The Board will serve to further 

consolidate the good relations between the alumni and the University. It is chaired by the 

President of the Alumni Association.   

 

Objectives 

 To represent the interests of Loughborough alumni and to advise DARO on how it can 

best ensure graduates continue to actively engage with, and be an essential and 

knowledgeable resource to, Loughborough University and provide the alumni network 

with a clear voice 

 To work in partnership with DARO to promote and support the strategy and objectives of 

building and developing a ‘World Class Alumni Association’ and those of the University 

 To increase alumni awareness and involvement 

 To expand and engage the alumni network globally 

 To work with DARO to establish working groups drawn from the Board and wider alumni 

membership, to contribute to the strategy and objectives of the Alumni Association and 

those of the University 

 

Membership & recruitment 

 There will be a maximum of 15 members on the Advisory Board (and a quorum of 5) who 

shall be members of the Association 

 Members will serve on the Board for a period of three years. No member shall serve 

more than two consecutive terms 

 The Board should contain a balanced representation, for example University 

School/Class, age profile and interest group 

 The Board may at its sole discretion review the nominations for election to the Board and 

produce a shortlist of candidates for the sole purpose of achieving a representative 

balance on the Board 

 Members shall be elected by the membership of the Association, at the time of the 

Annual General Meeting, by a simple majority vote. (Voting may be by post, 

electronically or in person) 

 The terms of reference will be reviewed periodically 
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 The President of the Students Union and the Director of Development and Alumni 

Relations shall be ex officio members of the Board 

 

Board Meetings 

 The Board members are expected to attend a minimum of two Board meetings per year 

in person. Members are encouraged to use facetime/skype to attend others. Further 

meetings may be convened, if deemed necessary, by the Board. 

 Board meetings will be attended by the Director of Development and Alumni Relations, 

the Head of Alumni Relations and Alumni Communications Coordinator. 

 Other University Officers will be invited to attend as deemed necessary. 

 DARO will provide administrative support for the Board and will distribute the agenda 

and papers of the Board to all Alumni. 

 

Roles and responsibilities 

Board Members 

Attend meetings of the Alumni Advisory Board  

 Represent the Alumni Association at Board meetings and the Alumni General Meeting 

 To elect the President of the Alumni Association in accordance with the Alumni 

Constitution   

 Act as an ambassador for Loughborough University and the Development and Alumni 

Relations Office  

 Help to identify key alumni whose support can be enlisted and to whom an introduction 

can be arranged  

 Give leadership and commitment in areas of particular responsibility  

 Assist with, and give enthusiastic support to, the organisation and promotion of events as 

agreed by DARO 

 Potentially represent the Alumni Advisory Board at other networking events including 

BOND and Lufbra in London 

 

Expenses Policy and Guidelines 

 Members will be able to claim for out of pocket travel expenses accrued in getting to and 

from Board meetings in accordance with University guidelines. 

 Members can claim for subsistence costs incurred in getting to and from Board meetings. 

 

Note: This document should be read in conjunction with the constitution of the Alumni 

Association, Loughborough University (April 2011). 


